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Civil Cover Sheet Fill-In Form
The Civil Cover Sheet Fill-In Form is a six-page document consisting of the following pages:

Page 1: The Civil Cover Sheet Case Filing Form.

Page 2: Additional Plaintiffs (Plaintiff #2 - Plaintiff #4). The Civil Case Filing Form provides space only for one
Plaintiff Name (the First Name in the Short Style).

Page 3: Additional Plaintiffs form (unnumbered). Provides space for additional Plaintiffs.

Page 4: Additional Defendants (Defendant #2 - Defendant #4). The Civil Case Filing Form provides space only
for one Defendant Name (the First Name in the Short Style).

Page 5: Additional Defendants form (unnumbered). Provides space for additional Defendants.

Page 6: Child Support Information Sheet.

These pages are filled out in Acrobat Reader and printed. Acrobat Reader will not save the filled-in forms.
Saving to disk is available available only in Adobe Acrobat.

To fill out the Acrobat Fill-In form:
1. Open the Civil Cover Sheet File-In Form CivilCoverSheet.pdf.
2. Select the hand tool button i‘*? (if necessary).

3. The hand tool changes into an I-Beam pointer _I_ as it passes over a form field. Click to position the [-Beam

pointer in a field to type text. The pointer changes into a Pointing Hand Lﬂ“ﬁ' over a Check Box, and changes into
an Arrow pointer j if the field is a Combo Box (a dropdown list of options from which to choose).

4. After entering text or selecting an item, check box, or radio button, do one of the following:
a. Press Tab to accept the form field change and go to the next form field.
b. Press Shift+Tab to accept the form field change and go to the previous form field.
c. Position the pointer over a different field and click to accept the previous form field change and select
the new field.
d. Press Enter to accept the form field change and deselect the current form field.
e. Press Escape to reject the form field change and deselect the current form field.

5. Select the next required page using the Bookmarks Navigation Pane or the Page Navigation buttons.
6. Print the completed form.

7. Click Reset Civil Case Form to clear all fields and create a new form.
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Civil Case Filing Form Fill-In Document - Bookmarks Tab in Navigation Pane and Page 1

page 1, with the Navigation Pane
and document Annotations
displayed.

Bookmarks. The Bookmarks are
links to the 6 pages of the form
and are described below:

Civil Case Filing Form: Displays
Page 1, the Civil Cover Sheet.

Add'l Plaintiffs (2-4): Displays
Page 2, "Plaintiffs in addition to
Plaintiff Shown on Civil Case
Filing Form Cover Sheet". This
page is used to enter information
regarding Plaintiff #2 - Plaintiff #4.

Add'l Plaintiffs: Displays Page 3.
This page is identical to Page 2
except that the Plaintiffs (and the
page) are not numbered. This

page contains a "Reset Page" button which will erase all plaintiff information to allow additional entries.

Add'| Defendants (2-4): Displays Page 4, "Defendants in addition to Defendant Shown on Civil Case Filing Form

Cover Sheet" This page is used to enter information regarding Defendant #2 - Defendant #4.

Add'| Defendants: Displays Page 5. This page is identical to Page 4 except that the Defendants (and the page)
are not numbered. This page contains a "Reset Page" button which will erase all defendant information to allow

additional entries.

Child Support Info: Displays Page 6, Child Support Information Sheet. This page provides space for information
regarding Father, Mother, and up to four children. This page contains a "Reset Page" button which will erase alll
Child information to allow additional entries.

RESET CIVIL FORM: Clicking this bookmark will erase ALL information in ALL fields. CAUTION: There is no

Undo for this step.
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Cour identification

COVER SHEET Dockat Number

Case Yoar Dockat Numbar

Civil Case Filing Form L1 11

(To be completed by AttomeyiParty County2 udcial Cour D

Prior to Filing of Pleading) e (e e

Fom ADCDT [ Dale Year
Resyisend V0272001
{Renies } This area 1o ba complated by clark

Misssiszsiopi Supreeme Courl
Ackririsirative Offce of Courts

ocal Docket 10

Cassas Bz if ik prio 16 111084

:

IN THE I =1 couRT OF =1 county

Shor Style of Casa:

M8 Bar No.

Panty Filing Initial Pleading: TypedPrint Na
Check () If Not an Attorney Type of Court Fprr e Vice Signature,
Compansatory Damages Sought: § Punitive Damages Sought: $
Is Child Support contempilated as an issue in this suit? Yes Mo If'ves’is checked, plaase submit a compieted Child Support

Information Sheet with Final Decree/Judgment
PLAINTIFF - PARTY{IES) INITIALLY BRINGING SUIT SHOULD BE ENTERED FIRST (FIRST NAME IN SHORT STYLE) - ENTER ADDITIONAL PLAINTIFFS ON SEPARATE FORM

Last Mesne:
Check ('} if Individual Defendant is acting in capadity as Executor(trix) or Administrator(trix) of an Estate, and enter style:

Indiviclual
Last Masne: Firsl Name Maden Name, il Apgicabie Wil it =T
Addrass of Plaintiff
Chack () if Individual PRaINGI &5 acting in capacily as Execulonin) or Adminisiralon(nx) of an Estate, and antar siyle;
Estata of
Check () if Individual Plaintiff s acting in capacity as Businass Ownen'Operator {d/b/a) or State Agency, and enter antity:
D/BIA / Agency
Business
Enler kegal narme of buseess, corporalion, pebestig, agency -1 Corporalion, matals siake whers oo poraled
Check ('} if Business Plaintiff is filing suit in the name of an antity other than the abave, and enter balow :
DVBiA:
DEFENDANT ‘Mame oF DEFERDANT [FIRST NAME IN SHORT STYLE) - ENTER ADDITIONAL DEFERDANTS ON SEPARATE FORM
Indliviclual { )
Firsl Narme Maden Name, if Apgicabie Wil it ISl

Estate of
Chack () if Individual Defendant & acting in capacity as Business Owner/Oparator (d/bia) or State Agency, and entar entity:
[ Gz ||| 1 ere [»M][Esx11in E <|

Page 1of Civil Cover Sheet Fill-In Form
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Page 1: Civil Case Filing Form

In order to maximize the input
screen viewing area, close the
Bookmarks tab by clicking the

Navigation Pane button.

Make sure the Acrobat Reader
program window is maximized

The Civil Cover Sheet Form
default zoom is "Fit Visible". Use
the variable zoom in the Status
Bar or the Zoom Tool on the
Toolbar to further increase the
magnification if necessary.

Click into the "Type of County"
combo box. Select "Chancery",
"Circuit” or "County" then tab to
select the County. Tab to move
from one field to the next, or
Shift+Tab to return to the previous
field.

Alternatively, simply click into a required field to type the necessary information, bypassing the fields which do

not require any input.

The page may be printed when input is complete, or it may be printed later.

Re-display the Bookmarks pane and click the Bookmark corresponding to any additional required pages.
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IN THE CIRCUIT =ICOURT OF HINDS =ICouNTY, MISSISSIPPI

. =
FIRSET
Docket No, SECOND

File ¥r Chrongiogical Mo,

JupiciaL DISTRICT, CITY OF

Docket No. If Filed
Prior to 1/1/94,

Clerk’s Local ID

PLAINTIFFS IN REFERENCED CAUSE - Page 1 of ___ Plaintiffs Pages
IN ADDITION TO PLAINTIFF SHOWN ON CIVIL CASE FILING FORM COVER SHEET
Plaintiff #2:

Individual: ( )
Tast Nama First Name Waidan Name, I Applicable Widdie Tk,

___Check () if Individual Plaintiff is acting in capacity as Executor(trix) or Administrator(trix) of an Estate, and enter style:

TSI

Estate of

__Check () if Individual Plaintiff is acting in capacity as Business Owner/Operator (D/B/A) or State Agency, and enter name below:
D/BA

P
B

Emier legal name of BUSINesE,

__Check () if Business Plaintiff is filing suit in the name of an entity other than the above, and enter below -
DIBIA

ATTORNEY FOR THIS PLAINTIFF:

. Bgancy - I Corporalion, INdicata siate whers NCorporaied

Bar # or Name: Pro Hae Vice (v)___ Not an Attorney(v)___

Plaintiff #3:

A | 1za | w||H <| zofe [P bl|| 85x11in | [ <|
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Page 3 - More than 4 Plaintiffs

Civil Cover Sheet

pe Plaintiff information on this page and then PRIMT. o

Page 2: Additional Plaintiffs

Use this page to provide
information for additional
Plaintiffs. This page provides
space for Plaintiffs # 2 through
#4.

The Court and County information
selected on Page 1 is displayed
on page 2. Select a Judicial
District and type the City.

Page 3: Additional Plaintiffs

= »] Page 3 is identical to Page 2
- Givil Cover Sheat DS *|COUNTY, MISSISSIPPI j .
BN P e v sy e Rece o |stcr,Creor JACKSON except the Page Is not numbered
hutton. All Plaintiffinfarmation on this page will be eraged ! - - and the P|a|nt|ffs are nOt
to allow additional entries!
DGCRET NG, = Docket No. If Filed numbered .
Fila ¥t Chronakgical No. Clesk's Loeal 1D Prior to 1/1/94
PLAINTIFFS IN REFERENCED CAUSE - Page 2 of 2 Plaintiffs Pages
' IN ADDITION TO PLAINTIFF SHOWN ON CIVIL CASE FILING FORM COVER SHEET If there are more than seven (7)
Plaintiffs, Page 3 is re-used to
Plaintiff # 3 : . . e s . .
Individual: _T Ta=TName sl Name { THaiden Name, 1 Applicanle TodaTn TSI _I InpUt Plalntlff Informatlon ’ CIICk
___Check () if I acting in capacity as Executor(irix) or Administrator{irix) of an Estate, and enter style: the red Res et FO r m bUtton to .
Estate of erase the information for Plaintiffs
_ Check () if Individual Plaintiff is acting in capacity as Business Owner/Operator (D/B/A) or State Agency, and enter name below: #5 _ #7 to a”OW for neW Plalntlff
DVBIA . .
Busi information.
Toter Tegal s of BUSess, 3 T T, Al STt where
___Check («) if Busingss Plaintiff is filing suit in the name of an enfity other than the above, and enter below : A
DiBiA Print the completed page
ATTORNEY FOR THIS PLAINTIFF Bar # or Name Pro Hac Vice {)___ Not an Attorney(v)___ before CI |Ck| ng the Res et FO rm
Plaintiff¥ __ button. There is no "Undo" for
Individual: { .
TaeTame Tl am TamET Wame, T ARRICEE TomE T TS reset“ ng a form .
___Check () if Individual Plaintiff is acting in capacity as Executor(frix) or Administrator(irix) of an Estate, and enter style
Estate of LI
¥

The Warning in the upper left corner of the screen

VWARMIMNG--Print this page befare clicking the Reset Form
huttan. Al Plaintiff infarmation on this page will he erased
to allow additional entries!

regarding the Reset Form button may be closed by
clicking into the box, then clicking the box in its upper
left corner.
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Page 4: Additional Defendants
'B File Edit Document Yiew Window Help ;Iilll :
MO 2s B[R (T 44 e s OO0 5S84 EREOE . .
| L=l - | —— | | - [E] | | 71 Use this page to provide
IN THE CIRCUIT =lCourT oF HINDS =1 CouNTY, MISSISSIPPI j information for additional
FIRST =lJupiciaL DISTRICT, CITY OF JACKSON Defendants. This page provides
bocket No ) Docket No. I Filed space for Defendants # 2 through
Filz Yr Chronedogical No. Clers Local ID Prior to 1/1/94 # 4
DEFENDANTS IN REFERENCED CAUSE - Page 1 of | Defendants Pages
IN ADDITION TO DEFENDANT SHOWN ON CIVIL CASE FILING FOR Puaqecs QUERSHEET The Court and County information
Defendant #2: selected on Page 1 is displayed
Individual: T e O e on page 4. If a Judicial District,
___Check [¢) if Individual Defendant is acting in capacity as Executor(trix) or Administrator(trix) of an Estate, and enter style: o C|ty, Docket Number or Page
Estate of

Number was selected on Page 2
or 3, it is also displayed on this

___Cheek () if Individual Defendant is acting in capacity as Business Owner/Operator (DIB/A) or State Agency. and enter name below:

DiB/A
Busi page. If this information has not
Enier legal name of business, corporation, parnership, agency - If Gorparation, indicate state wnere incorporated b . I | t d t d
_Check () if Business Defendant is filing suit in the name of an entity other than the above, and enter below : een preV|OUS y selectea or ype ’
DiBfA do so on Page 4.
ATTORNEY FOR THIS DEFENDANT: Bar # or Name: Pro Hac Vice () ___ Not an Attorney({v/)___
Defendant #3:
Individual: ¢ . ) - =
Cast Name Firat Mame WMaiden Name, ¥ Appicable Tiddle Ini TSI

P Fas) mm A olimalindmb

I RET |_;[\|:<“:J|. dore | || Sseiim ‘.Lr«‘i” T ofen Pott and et ntie _DI_I
Page 4 - Additional Defendants

- S R e T T T HETE Page 5: Additional Defendants
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Civil Cover Shest

ﬂ Page 5 is identical to Page 4

m&zzmegdgm itrg]urmatmnho:this Ip_alge atnhd tgen F'tIT:INT. INDS 7| County, MississIPPI except the page is not numbered
--Print this page befare clicking the Reset Form -
huttan. All Defendant information on this page will he ISTRICT, CiTy OF JACKSON and the Defendants are nOt
erased to allow additional entries!
Docket Na - Docket No. If Filed numbered )
File ¥t Chronalogical No, Clesk's Loeal 10 Prior to 1/1/94
' DEFENDANTS IN REFERENCED CAUSE - Page 2 of 2__ Defendants Pages If there are more than seven (7)
IN ADDITION TO DEFENDANT SHOWN ON CIVIL CASE FILING FORM COVER SHEET Defendants thIS page IS re used
Defendant# [ _: . ' ) .
. + r ] to input Defendant information.
) Additional Defendant Firet Mame. Maxden Marme, | Applicatie e it ST H
___Check () if Individual Defendant is acfing in capacity as Executor(rix) or Adminisirator(trix) of an Estate, and enter style: CIICk the red . Reset FO rm bUtton

Estate of to erase the information for
___Check () if Individual Defendant is acting in capacity as Business Owner/Operator (D/B/A) or State Agency, and enter name below: Defendants #5 - #7 to aIIOW for
e new Defendant information.

e Togal s of EUaness, 3 T e, Tveals STate whare _I
___Check («) if Business Defendant is filing suit in the name of an entity other than the above, and enter below © .

DB Print the completed page
ATTORNEY FOR THIS DEFENDANT: Bar#orMame: _ ProHac Vice () Notan Attorney(s’)___ befo re Cl iC k| n g th e Res et FO rm
Defendant #_: button. There is no "Undo" for
Individual: st Mame First Mame: { Maxden Marme, | Applicabie ) i it s resett'ng a fOfm .

___Check (¢} if Individual Defendant is acting in capacity as Executor(trix) or Administrator(trix) of an Estate, and enter style:
Estate of ;I

Ar| 1zas |w||H] A sore |[®|M|] e5x11in [ EL|4
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Page 5 - Additional Defendants

= Civil Cover Sheet The Warning in the upper left corner of the screen
4o Defendant information on this page and then FRINT, =| regarding the Reset Form button may be closed by
WiaRMIMG--Print this page before clicking the Reset clicking into the box, then clicking the box in its upper
Form button. All Defendant information on this page will left corner.

he erazed to allow additional entries! ;:A
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Civil Cover Sheet
AR MNING CHILD SUPPORT INFORMATION SHEET j
Print this page hefore

- Please include all information known
clicking the Reset Form

hutton. Al children's

names an this page will N THE CIRCUIT 51l Court oF HINDS LlCOUNTv,
he erased to allow
FIRST =1 JubiciAL DISTRICT, CITY OF JACKSON

Docket Mo, Docket MNo. If Filed
File ¥r Chronological Mo. Clerk's Local 10 Prior to 1/1/94,
Father: |
= Last Firsl Ml IS elc. Date of Birth Social Security #
Address: Father ' Name

Phane # Drivers Licensa #

Employer Name and Address:

Employer Phone #

Mother.
Last First [ Jr7Sr elc. Date of Birth Sacial Securily #
Address: { )
Phane 7 Tiivers Lcansa # _I
Employer Mame and Address: ]

Employer Phone #

Child:

Last First [

[ zex w4 sore [FMI[EEx01n E <|
Page 6 - Child Support Information Sheet

Jr/Sr ele. Date of Birth Social Security #

ol

Page 6: Child Support Form

Use this page to provide Father,
Mother, and Child information for
a case where child support is an
issue. This page provides space
for four children.

The Court and County information
selected on Page 1 is displayed
on this page. If a Judicial District,
City or Docket Number was
selected on Page 2, 3,4 or 5, itis
also displayed on this page. If
this information has not been
previously selected or typed, do
so on this page.

If there are more than four (4)
children, Page 6 is re-used to
input Defendant information.
Click the red Reset Form button
to erase the Child information on

the page to allow for additional entries. The Mother and Father information is not reset.

Print the completed page before clicking the Reset Form button. There is no "Undo" for resetting a form.

Civil Cover Sheet
WiARMIMNG
Print this page before clicking
the Reset Form botton. All
children's names on this page
will e erased to allow
additional entrigs!

left corner.

5

The Warning in the upper left corner of the screen regarding the Reset Form
button may be closed by clicking into the box, then clicking the box in its upper
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Print | 7]
— Printer
Marme: IHF' Lazerlet 5N j Properties |
Status: Default printer; Ready [T Reverze pages

Type: HF Lazer)et &M

[ Piint az image

£ Selected pages/graphic

Where: Appealz-1 ™ Fit to page
Comment;  Default Printer [ Print ta file

— Prirt Range — Copies
< gllEpagES I nnotatians Mumber of copies: |1 -
@ Lunent page
" Page from; |1

- il R

— PostScrpt Options

Frint Method: I PostSecript Lewvel 2 j

¥ Use Printer Halftone Screens ¥ Download Asian Fonts

Print: IEven and 0dd Pages

j QF. I Cancel

Print Options

Print Options

Click the Print button on the
Acrobat toolbar.

Un-check the default Fit to Page
option. This will result in a slightly
larger printed form with smaller
page margins.

Un-check Annotations if it is
checked; otherwise the markers
for the Warnings on Pages 3, 5
and 6 will print on the form.

Un-checking these boxes should
not be required again unless a
new printer is selected.

Print Range: The default Print
Range is All 6 pages.

Click Current page to print only
the currently-displayed page.

To specify a page range or a
specific page, click Pages from
and type a beginning and ending

page number. To specify one page for printing, type that page number as both the beginning and ending page

number.
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Adobe Acrobat Reader displays a PDF (Portable Document Format) file exactly as the author designed it. A PDF
file faithfully preserves the look and feel of the original document complete with fonts, colors, images, and layout.

Acrobat Reader - [ReadMe._pdf] =] E3
ﬁ File Edit Document “iew ‘window Help - Iﬁllﬂ

PDF Format. Many documents
on the Internet are saved in PDF
format. Clicking a link to a PDF
document starts the Acrobat
Reader program, and the PDF
document is displayed in an

Nes B[R

4 r 0« OO0 &

Adobe Acrobat Reader 4.0 for Windows ReadMe Miarch 8, 1690

Adobe Acrobal Reader is fie lree viewing companion o Adobe Acrobat 4.0, Acrobisl Reader eis you view,
niswigate and prinl Porlasle Dacument Format (POF) es. Adabe Acrobal 4.0 & compiets sslubion for
creafing, enhancing, reviewing, ediing, and shering information in POF. To learn more aboul Adobe Acrobist
4.0, visil bilp S adobie comprodndesessobalimeorelhapreader b

This Readile contains inloemation aboul installing Acrobial Reader 4.0 for Windows and Troubleshooting
g ioes,

Installing Acrobat Reader 4.0 for Windows

System Requirements for Acrobat Reader 4.0 Windows
WEE or Pentium processar-based personal compuies

Acrobat Reader window.

A PDF document may contain
hypertext links to other parts of
the same document, to other
documents, images, or sound or
movie files.

Microsolt Wirdows 55, Windows BE, or Windows NT 4.0 with Service Pack 3 or laler
8 ME of Rk on Windows B5 and Windows 98 (16 MB recommended)

16 MEB of RAM an Windoss NT (24 MB recommended)

10 MB of available hiard disk space

Adilional 50 MB of hard disk space for Asian Fonts [optianal)

Installing and Uninstalling Acrobat Reader 4.0 for Windows
Ta inslall Acrabal Reader 4.0, [olow hese sleps:
Jier svasilaghle

Unin: = T 3. Al insty
e v||<|<l1of4 P“TDI g5xi1in | [ ||4

PDF Document in Acrobat Reader Window

b thee Slart menu.

Viewing a PDF Document. The Acrobat Reader toolbar contains buttons for scrolling through text, viewing
pages, and browsing next and previous positions. In addition to the customary vertical and horizontal scroll bars,
the following navigation tools are available:

Hand Tool. Acrobat Reader features a Hand Tool {rr? rather than a mouse pointer for navigation through a

7

PDF document. Click and hold the left mouse button to "grab" the page and move the text up and down.

Select the Hand Tool, if necessary, by clicking the Hand Tool button W on the toolbar.

Page Navigation Buttons. Four toolbar buttons 4 € » ¥

another in a PDF document.

are provided for moving from one page to

Next/Previous Page Buttons. Click the Next Page button P to move to the next page. Click the Previous

Page button 4 10 move to the previous page.

First/Last Page Buttons. Click the First Page button 14 16 move to the first page of the PDF document.

Click the Last Page button Pl 10 move to the last page of the document.

Status Bar Navigation Buttons. Similar Next/Previous and First/Last page buttons 4] zer4 [ ]#1]
appear on the status bar at the bottom of the document window.

Browse Position Buttons. Two browse position buttons L APTES provided for returning to the previous view
and, after the previous view button has been clicked, returning to the next view »
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Adobe Acrobat Reader 4.0 for Windows ReadMe

March 8 1653

Adobe Acrotat Fadar s tha fee wewing oampanian to Adaba Acrobal 4.0 Anrabat Reader lots you viw,
narvigase and print Forabke Documant Farmal {POF) fles. Adche Acrcbat 4.0 1 a compleas scuticn for
creaing, erharcing, awing eding. and sharing nfarmalin In PDF. Ta leam more abul Adoce Aorobat
40, vk Clp ey

This Readie cantains Infamation abaut installing Acrcbat Reader 4.0 for Windaws and Traubteshaoting
[y

Installing Acrobat Reader 4.0 for Windows

Fequiremants for Acrabat Aeader 4.0 Windows
- HEE or Fentium processar-based persanal pamputar
- Minmsaft Windows 95, Windows 98, orVindows NT 4.0 Wil Senvce Fack 3 or ter
-8 ME of FRAM o Windows 85 and Windows 28 (18 MB recommendsd)
- 16 W of RAM on Windows NT [24 ME recommandad]
-10 ME of aval abin hard disk space

- Acdcltional 50 WE of hasd disk space for Aslan Fonts (opsanal)

Installing and Uninstalling Acrobat Reader 4.0 for Windows.
To irstal Acmbat Reader &0, toliow Tese siops:

- Unirstal Acrobat Reader 3.x using the uninsialier avalable through the Esar mery.
- Maitm sure you have at least 10 M of avaliable disk space
- Insqall Acrobat Reader 4.0

Mok yo urins@ll Acrobat 3% or Acrobat Reader 3% after inssling Acrobal Reader 4.0, you wil need
mirstal Aorcbat Reader &£.0 for | i work propary.

Uninstaling Acrcbat Rader 4.0

Acrobat Reader £.0 2an ba rmaved wsing the Adabs Aorobat 4.0 crinstalior which 1 avallatio though the
Etart merw. If you uninstal Acrcbat £.0, you wll dsa automatcaly uninstal Acrcbat Readar 4.0 because
They shana camman lkes.

Installing the Aslan Fant Packs for Acrabat Flsager 4.0
geian Frevm £ i b Beecine Beadipr 40 W

1y o unesln 8 Arenhad Bnader 41

-

ELIIS I
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Getting Started

The Acrobat® Reader allows anyone to view, navigate, and print documents in
the Adobe Portable Docurment Format (PDF). It also allows anyone to perform
full-text searches of PDF docurment collections that have been indexed using

Acrobat Catalog (included with Adobe Acrobat® 4.0).

Note: The Search feature is available only if your Reader installation includes

the Search plug in, which is availoble on Windows, Mac O5, and some UNIX
platforms.

You may make and distribute unlimited copies of Acrobat Reader, including

copies for commercial distribution, as long as each copy you make and
distribute includes all of the following:

= The Acrobat Reader installer, exactly as provided by Adobe

® The Acrobat Reader Electronic End User License Agreement

= Copyright and other proprietary notices included in Acrobat Reader

® The following attribution statement on any media and packaging that
includes Reader:

“Acrobat® Reader Copyright © 1987-1999 Adobe Systems Incorporated. All
rights reserved. Adobe, the Adobe logo, Acrobat, and the Acrobat logo are
trademarks of Adobe Systems Incorporated.”
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Navigation Pane With Bookmarks View Selected

Click the Show/Hide Navigation

Pane button to toggle the
Navigation Pane on or off.

The Navigation Pane may display
Bookmarks created by the author
of the PDF document or
Thumbnails, pictorial
representations of the pages of
the document.

Thumbnails. Click the
Thumbnails tab at the top of the
Navigation Pane to view
thumbnails of the pages of the
document. Double-click a
thumbnail to display the
corresponding page in the
document window.

Bookmarks. Click the Bookmarks
tab in the Navigation Pane to view
bookmarks the author of the PDF
document has created for
navigating the document. Click a
bookmark to view the
corresponding page in the
document window.

Thumbnails may be selected
regardless of whether bookmarks
have been created for the
document.
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View Zoom Buttons. The view zoom buttons on the toolbar let you choose between three view
zoom types: Actual Size, Fit in Window, or Fit Width.
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v« s OO B Actual Size: Click the Actual Size

button D or click View > Actual
Size. The actual size for a PDF

Adobe Acrobat Reader 4.0 for Windows ReadMe s 5, 1080 page is typically 100%, but the
Adobe Acrobst Reader is the free viewing companion to Adobe Acrobat 4.0. Acrobat Reader lets you view, docu ment Cre ator . may have Set It
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4.0, visit " dob. diod himl

This ReadMe contains information about instaling Acrobat Reader 4.0 for Windows and Troubleshooting
lzsues.

Installing Acrobat Reader 4.0 for Windows

Requirements for Acrobat Reader 4.0 Windows.
- 1488 or Pantium processor-based personel computer
- Microsoft Windows 95, Windows 98, or Windows NT 4.0 with Service Pack 3 or later
- 8 MB of RAM on Windows 85 and Windows 88 (16 MB recommendad)
- 16 MB of RAM on Windows NT (24 MB recommended)
- 10 MB of available hard disk space
- Addiionsl 50 MB of herd disk space for Aslan Fonts {(optional)

Installing and Uninstalling Acrobat Reader 4.0 for Windows
To Install Acrobst Reader 4.0, follow these steps:

- Uninstal Acrobet Reader 3. uging the uninstaller avallable through the Start menu.
- Make sure you have st leest 10 MB of avallable disk space
- Install Acrobat Reader 4.0

Mote: If you uninatall Acrobat 3.x or Acrobet Reader 3.x after installing Acrobet Reader 4.0, you will need o
reinstal Acrobat Reader 4.0 for it to work propery.

Uningtalling Acrobat Reader 4.0

Acrobat Resder 4.0 can be removed using the Adcbe Acrobat 4.0 uninstaller which |z avallable through the
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Fit Actual Size
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Adabe Acrobst Reader 4.0 for Windows Reasdbe —

Fit in Window: Click the Fit in

Window button , or click View
> Fit in Window. This view
option resizes the page to fit
entirely in the window.

Instaling Aerobert Reasder 4.0 for Windows
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Fit in Window
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Adobe Acrobat Reader is the free viewing companion to Adobe Acrobat 4.0. Acrobat Reader lats you view,
navigate and print Portable Document Format (POF) files. Adobe Acrabat 4.0 is a complete solution for
craating, enhancing, reviewing, editing, and sharing information in POF. To leam more about Adobe Acrobat
4.0, visit hito-www adobe comiprodindexiacrobatimorethanreader. himi.

This Readha contains information about installing Acrabal Reader 4.0 for Windows and Troubleshooting
Issues.

Installing Acrobat Reader 4.0 for Windows

System Requirements for Acrobat Reader 4.0 Windows

- 486 or Pentium processor-based personal computer

- Microsoft Windows 85, Windows 88, or Windows NT 4.0 with Service Pack 3 or later
- B ME of RAM on Windows 95 and Windows 98 (16 MB recommended)

- 16 MB of RAM on Windows NT (24 MB recommended)

- 10 MB of available hard disk space

- Additional 50 MB of hard disk space for Asian Fonis (oplional)

Installing and Uninstalling Acrobat Reader 4.0 for Windows
To install Acrobat Reader 4.0, follow thase steps:

- Uninstall Acrobat Reader 3.x using the uninstaller available through the Start menu.
- Make sure you have at least 10 MB of available disk space
- Install Acrobal Reader 4.0

Mate: If you uninstall Acrobat 3.x or Acrobat Reader 3.x after installing Acrobat Reader 4.0, you will nead to

reinstall Acrobat Reader 4.0 for it to work properly. LI
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Adobe Acrobat Reader 4.0 for Windows ReadMe

Adobe Acrobat Reader is the free viewing companion to Adobe Acrobat 4.0. Acrobat Reader lets you view,
navigate and print Portable Document Format (PDF) files. Adobe Acrobat 4.0 is a complete solution for
creating, enhancing, reviewing, editing, and sharing information in PDF. To learn more about Adobe Acrobat
4.0, visit http:/iwww.adobe.com/prodindex/acrobat/morethanreader html.

This ReadMe contains information about installing Acrobat Reader 4.0 for Windows and Troubleshooting
Issues.

Installing Acrobat Reader 4.0 for Windows

System Requirements for Acrobat Reader 4.0 Windows

- i486 or Pentium processor-based personal computer

- Microsoft Windows 95, Windows 98, or Windows NT 4.0 with Service Pack 3 or later
- 8 MB of RAM on Windows 95 and Windows 98 {16 MB recommended)

- 16 MB of RAM on Windows NT (24 MB recommended)

- 10 MB of available hard disk space

- Additional 50 MB of hard disk space for Asian Fonts (optional)

Installing and Uninstalling Acrobat Reader 4.0 for Windows
To install Acrobat Reader 4.0, follow these steps:

- Uninstall Acrobat Reader 3.x using the uninstaller available through the Start menu.
- Make sure you have at least 10 MB of available disk space
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Fit Visible

Fit Width: Click the Fit Width

button , or click View > Fit
Width. This view option resizes
the page to fit the width of the
window. Part of the page may be
out of view.

Fit Visible: The Fit Visible view
does not have a toolbar button
shortcut. Click View > Fit
Visible. Part of the page may be
out of view.
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1600%

4 . . .
o Variable Zoom. To select a view zoom percentage, click the zoom percentage

4007 combo box on the status bar at the bottom of the document window. Select
200% from the list of zoom percentage options or select Fit in Window, Actual Size, Fit
150 Width, or Fit Visible from the menu.
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Variable Zoom

Zoom In Tool. The Zoom In Tool button IEK is used to increase or decrease the magnification of a page. Click
the Zoom In button, then click the area of the document window to be magnified. Each click increases the
magnification to the next preset level (see variable zoom above).

m. | 1y 4 p Click and hold the Zoom In Tool button to select Zoom Out. Click the area of the document

: to be decreased in magnification. Each click decreases the magnification to the next lower

Zoomn Out Tool (2 preset level.

Zoom Out Tool

=

:

Text Tool. Click the Text Tool = on the Toolbar to copy text from a PDF document. The Hand Tool is
replaced by an I-Beam. Click and drag to select text. Click Edit > Copy (or right-click and select Copy) to copy
the selected text to the Windows clipboard.

Find. Click the Find button |M‘ on the toolbar. Type the
Find What:  |logir] Find word or word pattern, select the desired search options, then
click Find. The document window moves to the next instance
Match Wwhals Wiard Onl S
F Matchg o AT Caeel || of the word and highlights the word.
atch Laze

™ Find Backwards To search for the same word, click the Find button and click

Find Text Find Again.

Page Layout

There are three page layouts for viewing PDF documents: Single Page layout displays one page in the
document window at a time. Continuous layout arranges the pages in a continuous vertical column.
Continuous - Facing layout arranges the pages side by side. To select a page layout, click the View menu on
the Acrobat menu bar, then choose one of the three layouts. The page layout may also be changed by clicking

the layout button on the Acrobat status bar at the bottom of the document window.
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