
Page 1 of 1 
 

D A T A  M O D I F I C A T I O N S  R E Q U E S T E D  B Y  
U S E R  R E P O R T   

(REVISED 8/24/2012) 

The purpose of this report is to provide the Court with the status of requests for case deletions or 
document modifications made during the requested date range.  

 
The Data Modification Report can be run for a 
specific Date Range, County and Intake Type (Figure 
1). The date range defaults from January 1 of the 
current year to the current date. If multiple counties 
are selected, each county will be displayed in a 
separate section. Courts can only see reports for the 
county or districts in which they have jurisdiction. 
Above each field, the User may select all types for 
each field. 
 

REPORT SECTION 
 

The report (Figure 2) is divided into sections according to the status of the requests, complete or 
incomplete. Each report section is divided into four columns. Column one gives the date and time of the 
request. Column two gives the docket information that includes the Youth Court tracking number, 
Universal Case ID number, Local Cause number and Name of the youth. Column three gives the request 
type. This includes case deletions or the unlocking of documents. Column four lists the name and user id 
for the user making the request.  
 

 
FIGURE 2 

Only the Site Specialists in the County will have access to the actions that allow them to make a request 
to have a case deleted or a document unlocked.  
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