DUPLICATE SSN REPORT

(REVISED 8/24/2012)

The purpose of this report is to provide a list of Social Security Numbers that have been entered for
more than one individual within MYCIDS. This will allow the Court to research and correct any duplicate
entries.
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REPORT SECTION

The report (Figure 2) is divided into sections for each duplicate Social Security Number found. Each
section includes summary information of each entered record. Each record includes the originating
district, Person ID number, Name, Docket Number and the Association description.

The Person ID is a number assigned by MYCIDS that is not searchable by the user. This is an internal
number only. The docket number includes the AOC Youth Court Tracking number and the Universal Case
Identification number. These numbers are searchable by the user. The Association description tells the
user why the person is associated to the case.
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The MYCIDS user that has access to this report will use it to correct data entry errors. The user can
search the case using the UCID number and make the necessary corrections after researching and
locating the correct information.

Some records will indicate that the person has two or more records and cannot be edited. This may be

due to the record being created in another county or not being associated to a case. In these situations,
the user only needs to be concerned with the records originating within their jurisdiction.
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